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Solutions for your project

 BCS Website Services has a great deal of 
experience developing custom applications for clients

 In today’s changing world, the efficiencies and cost 
savings associated with moving your applications 
online make sense.

 We can give you the functionality you need, managed 
from one administrative panel.

See the following screens for a real world example of our 
administrative panel in use on a client site.

FOR MORE INFO...



mylegalwork.com

Can BCS implement an online, do-it-
yourself legal forms order and 
administration system for this startup 
company? Sure, as long as we can 
create the system from scratch- there 
is no off the shelf solution for this type 
of project.



Client Needs

1) Must be able to insert data into existing PDF 
documents in an automated fashion.

2) Must be able to combine these PDF 
documents with custom text documents such 
as instruction sheets and cover letters.

3) Must be able to easily manage hundreds of 
forms and variations as needed on a state-by-
state basis.



Administration

mylegalwork.com needed 
specific functionality included 
in the administrative area in 
order to effectively manage a 
large number of forms and 
sales, so we built a custom 
solution.



Form Management

To add a new form, the 
administrator simply selects 
PDF, Text, or Both PDF and 
Text. Categories, name, price, 
and description are assigned 
and if a PDF is used the 
administrator browses for the 
local file.



Form Management

Text forms are added via a 
WYSIWYG editor that allows 
complete control of formatting. 
Special marker codes 
surround the areas that will 
contain user entered data. 
This makes the importing of 
existing forms easier. 
Duplicate named fields are 
treated as one by the system 
to ease user data entry.



Form Management

The system reads all form 
fields in the PDF and text 
forms so that the administrator 
can assign questions to these 
fields. In this sample the 
admin might type “What is 
your gender?”. Note too that 
this is a select list (drop-down) 
form field in the PDF. The 
system recognizes and 
preserves that option.



Form Management

These details show that the 
administrator can Manage, 
Edit, or Copy any existing 
form. The Copy function 
means that the administrator 
can quickly copy a form to any 
or all other state categories, 
saving a great deal of time 
versus manually entering the 
same form for each state.



Order Management

The administrator can get 
order details, print the 
finalized form for full service 
(prepared and mailed to 
customer) orders, and even 
edit the user’s input data. This 
is useful when a user enters in 
ALL CAPS. Note that the 
system always preserves the 
originally entered data for 
legal reasons. 



Order Management

Order Report Summary gives 
the administrator a quick look 
at several key pieces of 
information. For example, a 
paid/not complete order 
indicates that there is a Full 
Service form that needs to be 
prepared and mailed. 



How it Works

The end user enters their 
information for each section, 
answering the questions that 
the administrator has entered 
relating to each form field. The 
system saves each step so 
that if the user leaves the 
session, they can always start 
again where they left off. The 
administrator also designates 
required fields.



How it Works

Once done, the user gets a 
summary screen with all the 
information they have entered. 
At this time, or any time in the 
future, the user can make 
corrections to the data they 
have entered. Next the user 
can either place or save the 
order.



How it Works

In the My Orders screen, the 
user can purchase saved 
forms, download purchased 
forms, or delete forms. They 
also have the ability to review 
and edit the information they 
have entered, if needed. This 
makes for a truly do-it-yourself 
system.



How it Works

When the user selects 
“download” for a form in the 
My Orders screen, the system 
generates a PDF document. 
The user’s data is added to 
the document automatically by 
the system. Here we see a 
state government form in 
which the system has added 
user data.
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Project Completion

After 90 days of development the 
system was put through a rigorous 
testing phase by both the client and 
BCS. Bugs were corrected, and the 
system was installed on the client’s 
production server. Site is scheduled to 
go live approximately July 18, 2008.



Putting It All Together

    You have come to BCS Website Services 
seeking development of a complex 
application for your business. We have a 
proven track record with projects such as 
mylegalwork.com, swimodac.com, 
easternalpacasauction.com, 
bcps.k12.va.us, and many more.



What’s Next

Are there any questions?

    The next step in the project development will be to 
perform application requirements gathering, analysis, 
and documentation. With a complete understanding of 
your project, we can work to give you an accurate 
estimate of your cost to develop.

Thank you! We look forward to being of 
service to you!



BCS Website Services

 The design team at BCS Website Services has been 
developing top-rated web sites for clients worldwide, from 
our offices in Richmond, VA, since 1997.

 Most client sites are database-driven, utilizing content 
management systems and e-commerce applications.

 Close attention to details such as cross-browser 
compatibility, image optimization, valid HTML coding, and 
planned future growth.

 Training and ongoing support included with every design 
project.

 Clients include Virginia Pest Management Association, 
SanAir Technologies Laboratory, Daily Planet, and more.
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